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WELCOME 

 

 

Dear new colleague  

Welcome to the Department of Economics and Business Economics at Aarhus University. 

 

As a new employee , you probably  have a lot of questions regarding your new workplace. Hopefully , you will find the answers to 

most of your questions in this guide. 

 

You may also find relevant information online at:  

¶ the Aarhus University staff portal: medarbejdere.au.dk/en ,  

¶ the faculty staff portal of Aarhus BSS: medarbejdere.au.dk/en/faculties/business -and-social-sciences/ , and  

¶ the Departmentās own staff portal: econ.medarbejdere.au.dk , which is where you will find information that is of special 

relevance to  employees at  the Department of Economics and Business Economics. 

 

This folder will be updated regularly. To see the latest version, please go to: econ.medarbejdere.au.dk/information -for-new-

employees.  

 

Welcome!  

 

 

  

http://medarbejdere.au.dk/en/
https://medarbejdere.au.dk/en/faculties/business-and-social-sciences/
http://econ.medarbejdere.au.dk/
http://econ.medarbejdere.au.dk/information-for-new-employees/
http://econ.medarbejdere.au.dk/information-for-new-employees/
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 MANAGEMENT 

  

Head of Department  

Niels Haldrup 

Professor 

nhaldrup@econ.au.dk  

 

 

 
 

 Head of Secretariat  

Anja Zimmerdahl  

azh@econ.au.dk  

 

 

 

 

 

 

Head of Section - Accounting and Fi-

nance, Deputy Head of Department  

Thomas Quistgaard Pedersen 

Professor 

tqpedersen@econ.au.dk 

 

Head of Section - Econometrics and Busi-

ness Analytics  

Hans Jørn Juhl 

Professor 

hjj@econ.au.dk   

 

 

 

 

 
Head of Section þ Economics 

Bo Sandemann Rasmussen 

Professor 

brasmussen@econ.au.dk 

 

Head of Section - National Centre for 

Register-based Research (NCRR) 

Preben Bo Mortensen 

Professor 

pbm@econ.au.dk  

 

 
 

 

 

 

Head of Section - PhD, Director of 

PhD Programme, Head of Talent De-

velopment , Deputy Head of Depart-

ment  

Helena Skyt Nielsen 

Professor 

hnielsen@econ.au.dk 

  

Director of Studies - Oecon 

Michael Svarer 

Professor 

msvarer@econ.au.dk 

 

 

 

 

 

MANAGEMENT 
 

The management t eam 
 

 

mailto:nhaldrup@econ.au.dk
https://pure.au.dk/portal/en/persons/anja-zimmerdahl(f3126f2d-f6e6-426c-841c-b864ae21125a).html
mailto:azh@econ.au.dk
http://pure.au.dk/portal/en/persons/id(93a3cbe7-ccd4-49aa-b9f4-965177002a0f).html
mailto:tqpedersen@econ.au.dk
http://pure.au.dk/portal/en/persons/id(df3fd066-18c9-4c54-b53c-df27b4e24f0b).html
mailto:hjj@econ.au.dk
http://pure.au.dk/portal/en/persons/id(6f79f93f-70b0-4ca5-8b65-c417e3b5db78).html
mailto:brasmussen@econ.au.dk
http://pure.au.dk/portal/en/persons/id(59099748-c5c8-4c1c-8bcb-023f8c51a090).html
mailto:pbm@econ.au.dk
http://pure.au.dk/portal/en/persons/id(a376b058-2706-47a8-a3a7-75a8f8cd226f).html
mailto:hnielsen@econ.au.dk
https://pure.au.dk/portal/en/persons/michael-svarer(d9bd9194-60c0-4054-a69f-23cebcb51da6).html
mailto:msvarer@econ.au.dk
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Head of Master Programmes - 

cand.merc.  

Malene Kallestrup-Lamb 

Associate Professor 

mkallestrup@econ.au.dk 

 

Head of Bachelor Programmes þ 

BSc(B)/HA/soc.   

Mogens Dilling-Hansen 

Associate Professor 

dilling@econ.au.dk 

 
 

 
 

 

 

Business Ambassador 

Kristina Risom Jespersen 

Associate Professor 

kjespersen@econ.au.dk 

 

  

 

 
 

 

 

    

 

 

 

 

 

https://pure.au.dk/portal/en/persons/malene-kallestruplamb(a6836502-b7c3-473d-9dcf-a3cb38d09771).html
mailto:mkallestrup@econ.au.dk
http://pure.au.dk/portal/en/persons/id(ae074886-33a9-431c-96cb-e3b9998bae10).html
mailto:dilling@econ.au.dk
https://pure.au.dk/portal/en/persons/kristina-risom-jespersen(0f4ec27c-af32-4207-9a91-d0b508516dfa).html
mailto:kjespersen@econ.au.dk
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Academic sections 

 

 

The Department is organised in three academic sections: 

¶ Accounting and Finance  

¶ Econometrics and Business Analytics 

¶ Economics 

 

The National Centre for Register-based Research (NCRR) has its own organisation.  

 

A section is used internally at the Department to manage e.g. coordination of teaching and research 

activities. A section contains faculty members who share general research or teaching interests. Each 

faculty member is member of one section.  

 

Read more about the Departmentās academic sections here: https://econ.au.dk/facultyandstaff/sec-

tions/    

  

Section councils 

  

Each academic section has a section council consisting of 3-4 tenured faculty members  and headed 

by the head of section.  

 

The section councils are involved in departmental matters of particular relevance for  

the section, and their main task is to support the head of section in decisions and discussions at the sec-

tion level. This includes continuous as well as strategic issues, but excludes personnel issues other 

than mentoring of junior faculty.  

 

The section councils facilitate communication of reflections and opinions  in the section to the depart-

ment management team, while at the same time providing involvement and  improving transparency 

and understanding of decisions and priorities made by the department  management.  

 

Read more about the Departmentās section councils at the websites of the individual sections: 

https://econ.medarbejdere.au.dk/sections/    

  

Councils and committees 

 

 

The Department has the following councils and committees: 

¶ Academic Council  

¶ Departmental Forum 

¶ Local Liaison Committee (LSU) 

¶ The Occupational Health and Safety Group 

 

Read more about the work performed in these groups: https://econ.medarbejdere.au.dk/councils -and-

committees/    

  

 

 

https://econ.au.dk/facultyandstaff/sections/
https://econ.au.dk/facultyandstaff/sections/
https://econ.medarbejdere.au.dk/sections/
https://econ.medarbejdere.au.dk/councils-and-committees/
https://econ.medarbejdere.au.dk/councils-and-committees/
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 RESEARCH 

Research centres at the Department 
We have the following research centres at the Department. Read more on the website: econ.au.dk/research/researchcentres   
 

  

 

 

 

CIRRAU - Centre for Integrated Register -based Research 

 

  

 

 

 

CREATES - Center for Research in Econometric Analysis of Time Series 

 

 

 

 

FIND - Research Centre for Firms and INdustry Dynamics 

 

 

  

 

 

 

NCRR - National Centre for Register-based Research 

 

 

  

 

 

 

TrygFondenās Centre for Child Research  

 

 

 

 

The Dale T. Mortensen Centre 

  

  

Research groups 

 

 

A research group is established by the initiative of faculty members . A research group is constituted 

by faculty members  who share specific research interests. A faculty member  can be a member of 

several research groups. 

 

We have the following research groups at the Department of Economics and Business Economics: 

RESEARCH  

 

http://econ.au.dk/research/researchcentres/
http://cirrau.au.dk/
http://creates.au.dk/
http://ncrr.au.dk/en/
http://econ.au.dk/research/researchcentres/the-trygfonden-centre-for-research-into-well-being-among-children-and-young-people/
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¶ Accounting  

¶ Accounting, Banking and Corporate Finance (ABC) 

¶ Business Innovation Economics 

¶ Circular Economy 

¶ CORAL 

¶ Labour and Public Policy 

¶ Markets, Organization and Behaviour (MOB) 

¶ Quantitative Analytics  

 

Read more about the research groups at the Department here: https://econ.au.dk/research/re-

search-groups/   

  

Seminars 

 

 

We have the following seminar series at the Department: 

¶ ABC Colloquium Lunch Seminar Series 

¶ Accounting and Finance Seminar Series 

¶ CORAL Seminars 

¶ Distinguished Speaker Seminar Series 

¶ Econometrics and Business Statistics Seminar Series 

¶ Economics Seminar Series 

¶ FIND Seminars 

¶ Joint Econometrics-Finance Lunch Seminars 

¶ Labour and Public Policy Seminars 

¶ Macro Seminar Series 

¶ MOB Seminar Series 

¶ PhD Lunch Seminars 

¶ TrygFondenās Child Research Seminar Series 

 

See the seminar website: econ.au.dk/research/seminars . 

 
 

External funding 

 

 

The Department and the AU Research Support Unit will facilitate the process of applying for external 

funding as much as possible. Read more here: econ.medarbejdere.au.dk/research/external -funding .  

 

The Departmentās contact persons at AU Finance and Planning in connection with externally financed 

projects are: 

 

ECON:  

Anders Fænø Noer Andersen, anders.noer@au.dk, tel.: 8715 2207 

Hans Ole Stoltenberg, hos@au.dk, tel.: 871 52 206 

 

National Centre for Register -based Research (NCRR):  

Erik Bonde Vendelboe, erik.vendelboe@au.dk, tel.: 8716 5328   

 

https://econ.au.dk/research/research-groups/
https://econ.au.dk/research/research-groups/
http://econ.au.dk/research/seminars/
http://econ.medarbejdere.au.dk/research/external-funding/
mailto:anders.noer@au.dk
mailto:hos@au.dk
mailto:erik.vendelboe@au.dk
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Data and computational resources  

 

 

Researchers at the Department have access to a number of data and computational resources , e.g. Ei-

kon, Wharton Research Data Services (WRDS), Bloomberg, NYSE þ TAQ. Read more at: 

https://econ.au.dk/research/data -and-computational -resources/ 

 

Furthermore, via the ECONAU project database  and CIRRAU, researchers have access to Statistics Den-

mark Micro datasets. Read more at: https://econ.medarbejdere.au.dk/research/project -databases/   

 
 

Registration of publications 

  

New publications must be registered in the PURE system. In PURE you can also register your research 

activities and update your personal webpage. The username and password that you have received 

gives you access to the PURE system: https://medarbejdere.au.dk/pure/pure -home/   

 

If you have any questions regarding registration of publications in PURE you should contact one of the 

research secretaries of your section (https://econ.medarbejdere.au.dk/administration/ ) or the Depart-

mentās contact person at the AU Library Fuglesangs Allé: Gertrud Stougård Thomsen: e-mail: gst@au.dk, 

tel.: 8715 2217. 

 

Please note that it is mandatory to register your publications in PURE. The Departmentās economy is in-

fluenced by your PURE registrations, so it is extremely important that you register your publications.  
 

  

Media 

 

 

Do you have a research result or a story that you think might be interesting for the public and do you 

need help getting it to the media, then you should contact one of our communication partners at Aarhus 

BSS Communication: 

 

Dennis Arnsbæk, Specialist coordinator 

E-mail: dear@au.dk 

Tel.: 9350 8303 

 

Ingrid Marie Fossum, Communications officer 

E-mail: if@au.dk  

Tel.: 8716 5327 

 

Read more: https://econ.medarbejdere.au.dk/research/   
 

  

https://econ.au.dk/research/data-and-computational-resources/
https://econ.medarbejdere.au.dk/research/project-databases/
https://medarbejdere.au.dk/pure/pure-home/
https://econ.medarbejdere.au.dk/administration/
mailto:gst@au.dk
mailto:dear@au.dk
mailto:if@au.dk
https://econ.medarbejdere.au.dk/research/
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 TEACHING AND EXAMS 

Study programmes 

 

 

The Department of Economics and Business Economics provides teaching in a number of Bachelor, 

Master, and Executive Level degrees offered at Aarhus BSS. The programmes taught at the Depart-

ment of Economics and Business Economics are in Economics or Business. 

 

The Departmentās study programmes can be divided into the following  overall study programmes: 

Oecon, Soc, Ha, Merc, MBA, HD and Masters. These study programmes contain a series of specializa-

tions.  

 

Furthermore, the Department provides courses to other study programmes e.g. Political Science, 

Math/Econ and HA-Law. 

 

Read more about study programmes at the Department here: https://econ.au.dk/education/   
  

  

Programme coordinators 

 

 

The Department teaches a number of degree programmes. The following persons act as coordinators of 

the programmes: 

 

Teaching groups: 

¶ Accounting:  

Teaching coordinators: Finn Schøler and Frank Thinggaard 

¶ Econometrics and Business Statistics: 

Teaching coordinators: Allan Würtz and Morten Berg Jensen 

¶ Economics: 

Teaching coordinators: Allan Sørensen and Astrid Würtz Rasmussen 

¶ Finance: 

Teaching coordinators: Niels Strange Grønborg and Thomas Kokholm 

¶ Logistics: 

Teaching coordinator: Hongyan Jenny Li   

 

Graduate Diploma in Business Administration (HD): 

¶ 1st part: 

Coordinator: Henrik B. Sørensen (MGMT) 

¶ 2nd part, Accounting:  

Coordinator: Finn Schøler 

¶ 2nd part, Finance: 

Coordinator: Michael Christensen 

 

Read more at: https://econ.medarbejdere.au.dk/teaching -and-exams/teaching -coordinators/   
  

  

TEACHING AND EXAMS 
 

 

https://econ.au.dk/education/
https://pure.au.dk/portal/en/persons/id(9f908d1b-d8dc-427d-a583-5258cf87d26a).html
https://pure.au.dk/portal/en/persons/id(5b9c7c97-330a-4118-989a-77c338b987de).html
https://pure.au.dk/portal/en/persons/allan-wurtz(27b4a5dd-5e42-4a5c-abd2-3d098ea5258e).html
https://pure.au.dk/portal/da/persons/id(40ea6794-4b17-47ce-8946-b4e759de75bf).html
https://pure.au.dk/portal/en/persons/allan-soerensen(9a668dfd-8a26-4c8a-8318-2f55bf2b02bd).html
https://pure.au.dk/portal/en/persons/astrid-wurtz-rasmussen(4f6e4d35-e8e7-4fca-b69e-37d015b7ca3f).html
https://pure.au.dk/portal/en/persons/niels-strange-groenborg(61130236-b365-45e0-9268-9db48c028bb7).html
https://pure.au.dk/portal/en/persons/id(3b13762b-4133-4a1a-b7b2-610840422e51).html
https://pure.au.dk/portal/en/persons/hongyan-jenny-li(ac49d763-53c0-4d66-bdc6-22d9a9bb9885).html
https://pure.au.dk/portal/da/persons/henrik-b-soerensen(8fb10717-6741-4be8-abee-28be71f196ab).html
https://pure.au.dk/portal/en/persons/id(9f908d1b-d8dc-427d-a583-5258cf87d26a).html
https://pure.au.dk/portal/en/persons/id(843b7145-9233-4fa9-949d-da52a2de12b9).html
https://econ.medarbejdere.au.dk/teaching-and-exams/teaching-coordinators/
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Study administrators 

 

 

The Departmentās study administrators will assist you in practical matters regarding teaching and ex-

ams. See a list of the Departmentās study administrators here: https://econ.au.dk/education/for -exter-

nal-examiners/study -administrators/   

 

The study administrators are, with a few exceptions, located in the hallway on the first floor above the 

reception in building 2620(A).  

 

 
  

  

Practical information about tea ching and exams 

 

 

Practical information regarding teaching and exams for lecturers at the Department can be found in the 

folder: ăTEACHING AND EXAMS - Practical information on teaching and exams for new lecturers at the 

Department of Economics and Business EconomicsĄ.  

 

The folder will be given to all new lecturers at the Department at the beginning of their employment, 

and is also available at the Departmentās staff portal: https://econ.medarbejdere.au.dk/information -for-

new-employees/   
  

  

 

https://econ.au.dk/education/for-external-examiners/study-administrators/
https://econ.au.dk/education/for-external-examiners/study-administrators/
https://econ.medarbejdere.au.dk/information-for-new-employees/
https://econ.medarbejdere.au.dk/information-for-new-employees/
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 PHD 

Info for PhD students 

 

 

Information of particular relevance for PhD students at the Department can be found on the PhD page 

on Departmentās staff portal, see: https://econ.medarbejdere.au.dk/phd/  

 

The page contains links to useful information regarding illness, funding, administrative support etc.  

  

  

PhD contact persons  

 

 

Director of the PhD programme in Economics and Business:  

Helena Skyt Nielsen, hnielsen@econ.au.dk 

Helena Skyt Nielsen is also head of the PhD section at the Department. 

 

PhD secretary at the Department:  

Susanne Christensen, sch@econ.au.dk, tel.: 8716 5121. 

  

  

PhD courses 

 

 

PhD courses offered at the Department will be announced on the following website: econ.au.dk/tal-

ent-development/phd -programme/phdcourses .  
 

  

  

PhD and Postdoc Activity Group 

 

 

The PhD and Postdoc Activity Group at AU organises activities for PhD students and postdocs at Aarhus 

University. Their vision is to serve as a social hub across academic disciplines and faculties. 

 

Read more: https://phd.au.dk/for -current-phd-students/phd -and-postdoc-activity-group/  

 

PhD students and postdocs are encouraged to subscribe to the PhD and Postdoc Activity Groupās 

newsletter to receive information about the Activity Groupās future activities and events: 

https://phd.au.dk/for -current-phd-students/phd -and-postdoc-activity-group/subscribe -to-our-news-

letter/   
  

  

PHD 
 

 

https://econ.medarbejdere.au.dk/phd/
mailto:hnielsen@econ.au.dk
mailto:sch@econ.au.dk
http://econ.au.dk/talent-development/phd-programme/phdcourses/
http://econ.au.dk/talent-development/phd-programme/phdcourses/
https://phd.au.dk/for-current-phd-students/phd-and-postdoc-activity-group/
https://phd.au.dk/for-current-phd-students/phd-and-postdoc-activity-group/subscribe-to-our-newsletter/
https://phd.au.dk/for-current-phd-students/phd-and-postdoc-activity-group/subscribe-to-our-newsletter/
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Useful PhD links 

 
 

The Graduate School of Social Sciences 

The Graduate School of Social Sciences is responsible for the administration of the PhD programme in 

Economics and Business Economics. See their homepage:  

https://bss.au.dk/en/research/phd/   

 

PhD Planner 

PhD Planner is used by PhD student to update their PhD plan, and by supervisors to approve PhD plans 

and semi-annual evaluations etc. Read more and log-in to PhD Planner via this link: https://medar-

bejdere.au.dk/en/faculties/business -and-social-sciences/employment -and-career/employment -as-a-

phd-student/phd -planner-login/     

 

Rules and regulations 

You may find the rules and regulations of the Graduate School of Social Science here: https://medar-

bejdere.au.dk/en/faculties/business -and-social-sciences/employment -and-career/employment -as-a-

phd-student/rules-and-regulations/   
  

  

https://bss.au.dk/en/research/phd/
https://medarbejdere.au.dk/en/faculties/business-and-social-sciences/employment-and-career/employment-as-a-phd-student/phd-planner-login/
https://medarbejdere.au.dk/en/faculties/business-and-social-sciences/employment-and-career/employment-as-a-phd-student/phd-planner-login/
https://medarbejdere.au.dk/en/faculties/business-and-social-sciences/employment-and-career/employment-as-a-phd-student/phd-planner-login/
https://medarbejdere.au.dk/en/faculties/business-and-social-sciences/employment-and-career/employment-as-a-phd-student/rules-and-regulations/
https://medarbejdere.au.dk/en/faculties/business-and-social-sciences/employment-and-career/employment-as-a-phd-student/rules-and-regulations/
https://medarbejdere.au.dk/en/faculties/business-and-social-sciences/employment-and-career/employment-as-a-phd-student/rules-and-regulations/
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 DEPARTMENT ADMINISTRATION 

The ECON Administration 

 

 

Each faculty member  at the Department is offered assistance in relation to, among other things: 

¶ - Language revision 

¶ - Travel planning, booking and settlement  

¶ - Updating in PURE  

¶ - Answering your telephone when you are absent   

¶ - Planning of meetings, workshops, conferences etc.  

¶ - Recording of teaching hours  

¶ - Planning, coordinative tasks related to teaching and exams   

¶ - Etc.  

 

The head of the ECON Administration is Anja Zimmerdahl: azh@econ.au.dk, tel.: 28992114. 

 

Each academic section has one or more research secretaries who perform administrative tasks for the 

members of the section. See who the secretary (/secretaries) of your section is (/ are): https://econ.medar-

bejdere.au.dk/administration/   

 

Note that PhD students have limited access to administrative support. This implies that language revision 

will only be offered in connection the PhD thesis and papers which are to be submitted to journals. 

 

Administration in relation to teaching and exams is performed by the Depart ments study administrators: 

https://econ.au.dk/en/education/for -external-examiners/study -administrators/   

 

For more information about the Department administration , contact details etc., please see the staff por-

tal: https://econ.medarbejdere.au.dk/administration/   
  

  

Reception desk 

 

 

The departmentās reception desk is located in building 2620(A), room 01 in the main entrance hall 

of campus Fuglesangs Allé. 

 

Guests can announce their arrival at the reception desk, and next to the reception desk there is a 

lounge area with a coffee machine where guests are welcome to wait.  

 

If you have an event, a seminar or a meeting with guests attending from outside the department, 

please inform the reception desk, so that they may guide the guests to the relevant location. 

 

DEPARTMENT ADMINISTRATION 
 

 

 

mailto:azh@econ.au.dk
https://econ.medarbejdere.au.dk/administration/
https://econ.medarbejdere.au.dk/administration/
https://econ.au.dk/en/education/for-external-examiners/study-administrators/
https://econ.medarbejdere.au.dk/administration/
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The contact details of the reception are: 

¶ Reception e-mail: reception.fsa@au.dk  

¶ Reception telephone: 8716 5214 

¶ Reception office: 2620(A)-01 

¶ Charlotte Sparrevohn: chars@econ.au.dk / 87165214  

 
  

 

 

 

mailto:reception.fsa@au.dk
http://aubssecon.cmail20.com/t/j-l-udyhok-cjjnoa-m/
mailto:chars@econ.au.dk
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 PRACTICAL INFORMATION 

Building Services 

 

 

Aarhus BSS Building Services is in charge of the day-to-day maintenance, cleaning, operation and servic-

ing of the buildings at Campus Fuglesangs Allé.  

 

The caretakers at Fuglesangs Allé are located in building 2628(M), office 24.  

Email: bygningsdrift.fuglesangsalle.okoplan@au.dk  

Tel.: +45 8716 4113  

 

Read more: http://medarbejdere.au.dk/en/administration/au -planning/bygningsservice/aarhus -bss-

building -services/building -services-bss-fuglesangs-alle/ . 
 

  

Car parking 

 

 

You may park your car in the staff parking garage in the basement of building 2632(L) or 2610(S) (these 

require registration to avoid being fined  þ see link below), or you may park behind building 2636( U). 

Please note that parking in front of buildings  2630(K) and 2632(L) is time limited (see map on page 35) . 

 

Read more about parking and how to register your car for employee parking via this link: medar-

bejdere.au.dk/en/administration/au -planning/bygningsservice/aarhus -bss-building -services/parking/ .  
  

  

Contact persons þ The Aarhus BSS Administrative Centre 

 

 

The Aarhus BSS Administrative Centre performs supportive administrative tasks for the departments and 

centres at Aarhus BSS within the fields of  

¶ HR 

¶ Estates management 

¶ Finance 

¶ IT  

¶ Communication,  

¶ External relations 

¶ PhD 

¶ Studies administration 

 

Read more about the units of the Aarhus BSS Administrative Centre and see who the Departmentās con-

tact persons of the various units are: https://medarbejdere.au .dk/en/faculties/business -and-social-sci-

ences/aarhus -bss-administrative-centre/   
 

  

PRACTICAL INFORMATION 
 

 

 

mailto:bygningsdrift.fuglesangsalle.okoplan@au.dk
http://medarbejdere.au.dk/en/administration/au-planning/bygningsservice/aarhus-bss-building-services/building-services-bss-fuglesangs-alle/
http://medarbejdere.au.dk/en/administration/au-planning/bygningsservice/aarhus-bss-building-services/building-services-bss-fuglesangs-alle/
http://medarbejdere.au.dk/en/administration/au-planning/bygningsservice/aarhus-bss-building-services/parking/
http://medarbejdere.au.dk/en/administration/au-planning/bygningsservice/aarhus-bss-building-services/parking/
https://medarbejdere.au.dk/en/faculties/business-and-social-sciences/aarhus-bss-administrative-centre/
https://medarbejdere.au.dk/en/faculties/business-and-social-sciences/aarhus-bss-administrative-centre/
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COVID-19 

 

 

Information about coronavirus of particular relevance  for ECON employees can be found via this link: 

https://econ.medarbejdere.au.dk/econ -information -about -corona/   

  

  

Credit card 

 

 

All full-time faculty and staff at AU, including PhD students may apply for an AU credit card.  

 

Read more about rules regarding AU credit cards and how to apply for an AU credit card: 

https://medarbejdere.au.dk/en/administration/finance/travel -booking -and-expense-reimburse-

ment/creditcards/   
  

  

Employee forum  

 

 

Employee Forum (https://econ.medarbejdere.au.dk/employee -forum/ ) is a closed forum at the Depart-

ment's staff portal (http://econ.medarbejdere.au.dk/ ), which can only be accessed with a username and 

password.  

 

In the Employee Forum you will find e.g. documents regarding  external funding  applications , and each 

section has its own forum for section-specific documents etc.  

 

Please contact Birgitte Højklint Nielsen: bhoejklint@econ.au.dk to obtain the username and password for 

the Employee Forum. 
  

  

Employee profile  

 

 

Via your ăEmployee ProfileĄ, you can change your profile settings, change your password and check your 

holiday overview . You can access ăYour ProfileĄ via the staff portal: https://econ.medarbejdere.au.dk/  - in 

the upper right-hand corner of the screen. 

 

Read more: https://medarbejdere.au.dk/en/#news -17905  

  

  

Evacuation 

 

 

The evacuation procedure of the Department of Economics and Business Economics follows the 

guidelines of Aarhus University regarding evacuation.  

 

Any employee can (and should) assume the role of evacuation leader or meeting point manager in 

the event of an emergency evacuation.  

 

Evacuation boxes containing evacuation vests and instructions for the evacuation leaders and meet-

ing point managers are located in all the Departm entās office buildings. 

All employees must make sure that they know where the nearest evacuation box is located.  

https://econ.medarbejdere.au.dk/econ-information-about-corona/
https://medarbejdere.au.dk/en/administration/finance/travel-booking-and-expense-reimbursement/creditcards/
https://medarbejdere.au.dk/en/administration/finance/travel-booking-and-expense-reimbursement/creditcards/
https://econ.medarbejdere.au.dk/employee-forum/
http://econ.medarbejdere.au.dk/
mailto:bhoejklint@econ.au.dk
https://econ.medarbejdere.au.dk/
https://medarbejdere.au.dk/en/#news-17905
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Read more about evacuation here: https://econ.medarbejdere.au.dk/index/evacuation/   

 

AU Evacuate app 

All employees are encouraged to download  the AU Evacuate app in App Store or Google Play (An-

droid) in order to receive emergency a lerts on their mobile phone. Remember to allow push notifica-

tions. The app sends out emergency alerts in critical situations (e.g. fires). The evacuation app is a sup-

plement to AUās existing emergency response concept.  

 

Read more about the Au Evacuate app : http://medarbejdere.au.dk/en/administration/au -plan-

ning/emergency -response/au-evacuate -app/   
  

  

Events 

 

 

All events at the Department (i.e. workshops, seminars, courses, conferences etc.) will be announced 

on the following website: https://econ.au.dk/news -and-events/events/   

  

  

Holiday 

 

 

We distinguish between ordinary and special holidays: You accrue 2.08 days of ordinary holidays for 

each month of employment in a year (the year of accrual), and 0.42 special holidays for each month 

of employment in a calendar year.  

 

Ordinary holidays: 

¶ You earn 2.08 holidays per month = 25 days per year 

¶ Year of accrual: 1 September þ 31 August 

¶ Year of spending: 1 September þ 31 December (= 16 months) 

 

Special holidays: 

¶ You earn 0.42 holidays per month = 5 days per year 

¶ Year of accrual: 1 January þ 31 December 

¶ Year of spending (the year after): 1 May þ 30 April (= 12 months)  

 

As a general rule, you are expected to take all 25 holidays and 5 special holidays.  

 

Read more about the holiday rules via: https://med arbejdere.au.dk/en/administration/hr/holiday/  or 

https://econ.medarbejdere.au.dk/practical -info/holiday/   

 

Registration of ordinary holidays  

Earning and spending ordinary holidays on an ongoing basis means that you must check whether you 

have actually earned enough ordinary holidays when you want to take them. Therefore, according to 

AU guidelines, unless stated otherwise by the employee, ordinary holidays will be pre -registered auto-

matically as follows: 

¶ 3 days during Christmas (28 - 30 December 2020) 

¶ 3 days during Easter (Week #13 2021) 

¶ 3 weeks in July/August (Weeks #29, 30 and 31) 

¶ 4 days in October (13 - 16 October 2021)  

https://econ.medarbejdere.au.dk/index/evacuation/
http://medarbejdere.au.dk/en/administration/au-planning/emergency-response/au-evacuate-app/
http://medarbejdere.au.dk/en/administration/au-planning/emergency-response/au-evacuate-app/
https://econ.au.dk/news-and-events/events/
https://medarbejdere.au.dk/en/administration/hr/holiday/
https://econ.medarbejdere.au.dk/practical-info/holiday/
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This is to make sure that all ordinary holidays are registered for all employees. If you do not wish to 

have your ordinary holidays pre-registered, please contact Betina Sørensen at ab-

sence@econ.au.dk  stating when (dates) you would like to take your ordinary holidays.  

 

Registration of special holidays  

Your five special holidays can be registered at any time during the holiday year þ Write to ab-

sence@econ.au.dk and state when you wish to take your special holidays.  

 

Transfer or payment of remaining ordinary and special holidays  

Certain circumstances make it possible to transfer max. 5 ordinary holidays and 5 special holidays to 

the next holiday year, but such transfers call for special reasons and approval from the Head of Admin-

istration. 

 

Any remaining special holidays from the holiday year before will be paid out automatically (i.e. you do 

not need to fill in a form). 

 

Forms to apply for transfer or payment of remaining ordinary holidays and transfer of remaining spe-

cial holidays can be found via this link (under Holiday Forms): https://medarbejdere.au.dk/en/admin-

istration/hr/holiday/   

 

Check your holiday balance  

You may check the status of your holidays and how many holidays you have remaining via your em-

ployee profile þ Log in via the ăMy profileĄ-button in the upper right-hand corner of the screen on 

https://econ.medarbejdere.au.dk/    

 

More information  

For more information about holiday rules, please see: https://medarbejdere.au.dk/en/administra-

tion/hr/holiday/   

 

Questions 

If you have any questions regarding holidays, please contact Betina Sørensen: absence@econ.au.dk, 

office: 2632(L)-231, tel.:87 16 49 95. 
  

  

Illness 

 

 

You must inform Betina Sørensen: absence@econ.au.dk if you are absent due to illness, and it is im-

portant that you also remember to notify Betina when you are well again and back at work.  

 

For PhD students it is important in connection with illness that you inform Betina (absence@econ.au.dk) 

as this has an impact on whether or not your PhD study can be prolonged due to long-term illness.  

 

Read more: https://econ.medarbejdere.au.dk/practical -info/illness/   

 

  

mailto:absence@econ.au.dk
mailto:absence@econ.au.dk
mailto:absence@econ.au.dk
mailto:absence@econ.au.dk
https://medarbejdere.au.dk/en/administration/hr/holiday/
https://medarbejdere.au.dk/en/administration/hr/holiday/
https://econ.medarbejdere.au.dk/
https://medarbejdere.au.dk/en/administration/hr/holiday/
https://medarbejdere.au.dk/en/administration/hr/holiday/
http://aubssecon.cmail19.com/t/j-l-utlilll-cjjnoa-d/
mailto:absence@econ.au.dk
mailto:absence@econ.au.dk
mailto:absence@econ.au.dk
https://econ.medarbejdere.au.dk/practical-info/illness/
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Information security  

 

 

AU has made a checklist that you can use as a tool to ensure that the data you are working with is pro-

cessed securely, please see https://medarbejdere.au.dk/en/informationsecurity/tips/    

  

  

International staff 

 

 

Talent Development and International Staff Office  

Talent Development and International Staff Office  provides assistance and services connected to inter-

national academic staff and PhD students at AU. Their website contains useful information about practi-

calities for expats, residence and work-permits, social life, cultural events, practicalities when going 

abroad etc. Their target group is international academic staff and PhD students, covering both interna-

tionals at AU as well as Danes going abroad. See their website: https://internationalstaff.au.dk/   

 

Internat ional Centre  

The International Centre maintains international partnerships and offers a variety of services for interna-

tional students, PhD students and staff. See their website: www.au.dk/en/internati onalcentre .  

 

University International Club  

The International Club at AU provides a social and cultural meeting platform for international staff mem-

bers and/or their spouses, single international staff members, guest employees and visitors from abroad, 

as well as Danish staff members and their spouses. It is a perfect place to gain knowledge, to exchange 

mutual experience, to connect with foreign employees etc. The International Club organizes seminars, 

presentations, excursions etc. and once a month they invite you to participate in the UIC Dinner Club. See 

their website: https://internationalstaff.au.dk/uic/  
  

  

IT-equipment and software   

 

 

 With permission from your nearest leader, you can buy IT equipment and software via the AU IT-Web-

shop. 

 

Please read the instructions regarding purchase of IT equipment and software via this link: 

https://econ.medarbejdere.au.dk/practical -info/purchase/  

  

  

IT-support  

 

 

IT-support is located in building 2628(M), room 21. 

 

Contact:  

Tel. : 8715 0933 

E-mail: bss.it@au.dk 

Website: medarbejdere.au.dk/en/administration/it/main -academic -areas/aarhus -bss-it-support 

 

https://medarbejdere.au.dk/en/informationsecurity/tips/
https://internationalstaff.au.dk/
http://www.au.dk/en/internationalcentre
https://internationalstaff.au.dk/uic/
https://econ.medarbejdere.au.dk/practical-info/purchase/
mailto:bss.it@au.dk
http://medarbejdere.au.dk/en/administration/it/main-academic-areas/aarhus-bss-it-support/
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Opening hours: 

Monday þ Friday: 8.00 þ 18.30 

Saturday: 8.30 þ 15.30 

Sunday: Closed 

 

Useful IT-guides are available via thi s link: https://medarbejdere.au.dk/en/administration/it/guides/   
  

  

Key and access card 

 

 

All new employees will be provided with a key and an access card. Please contact the reception if you 

experience problems with your key or your access card:  

 

¶ Charlotte Sparrevohn: chars@econ.au.dk, tel.: 8716 5214  

 

The Departmentās reception is located in building 26 20(A), office 1. 
  

  

Library 

 

 

The AU Library at Fuglesangs Allé is located in building 2623(D). At the library you may make reserva-

tions or borrow books that will be brought directly to your ăpigeon holeĄ in the mail room (2620(A)-03. 

Reservations may also be made online via the libraryās website: https://library.au.dk/en/     

 

You may return books by putting them in the tray ăOutgoing mail Aarhus UniversityĄ in the mail room 

(2620(A)-03). 

 

The Departmentās contact person at the library is Gertrud Stougård Thomsen: e-mail: gst@au.dk, tel.: 

8715 2217. 
  

  

Mail 

 

 

The Department's mail room is located in 2620(A)-03 and is administered by Thomas Stephansen: tsteph-

ansen@econ.au.dk.  Each employee has a shelf with his/her name on.  

 

You must use your access card to enter the mail room. 

  

  

Maternity/paternity leave  

 

 

You must notify the Department (and PhD students also the graduate school) no later than three months 

before the expected date of delivery for the mother and one month before the expected date of delivery 

for the father.  

 

Special forms are available for this purpose on Aarhus Universityās website: medarbejdere.au.dk/en/ad-

ministration/hr/parentalleave   

  

  

https://medarbejdere.au.dk/en/administration/it/guides/
mailto:chars@econ.au.dk
https://library.au.dk/en/
mailto:gst@au.dk
mailto:tstephansen@econ.au.dk
mailto:tstephansen@econ.au.dk
http://medarbejdere.au.dk/en/administration/hr/parentalleave/
http://medarbejdere.au.dk/en/administration/hr/parentalleave/
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Meeting rooms 

 

 

All meeting rooms must be booked through the Outlook calendar. We have the following meeting  rooms 

at the Department: 

 

¶ 2621(B)-04 

¶ 2621(B)-122 

¶ 2630(K)-101 

¶ 2630(K)-102 

¶ 2630(K)-104 

¶ 2632(L)-161 

¶ 2632(L)-163 

¶ 2632(L)-242 

¶ 2632(L)-261 

¶ 2632(L)-263 þ primarily for video conferences 

 

How to book in Outlook: 

To get access to book the meeting rooms, follow these instructions: 

 

¶ Open the Outlook Calendar  

¶ In the top menu choose "Open Calendar"  

¶ Choose "From Room List" 

¶ Choose (for example) "2632-L161 (12)"  

¶ Press "Rooms ->" 

¶ Press "OK" 

¶ Now go to your own calendar  

¶ Choose "New Meeting" in the top menu 

¶ Under "Location" press "Rooms..." 

¶ Find the meeting room that you wish to book and press ăRooms ->" and ăOKĄ  

¶ Fill in the time and date of the meeting and press ăSendĄ 

 

Questions: 

If you have any questions regarding the meeting rooms or if you have problems booking, contact  one of 

the research secretaries of your section (https://econ.medarbejdere.au.dk/administration/ ) or the recep-

tion:  

Charlotte Sparrevohn: chars@econ.au.dk, tel.: 8716 5214, office 2620(A)-1.  

 

If you experience problems with the AV-equipment in  a meeting room, you should contact IT Support: 

8715 0933 

 

Please note that if you move the tables and chairs in a meeting room, you must move them back to their 

original position after your meeting.  
  

  

Newsletters 

 

 

ECON News 

ECON News is the internal newsletter of the Department of Economics and Business Economics. It is sent 

out by e-mail to all staff at the Department every second week . The newsletter contains information about 

events at the Department, seminars, new publications, new staff members, grant applications, grants 

awarded, calls for papers, general practical announcements and much more.  

 

If you have input for the newsletter, please contact Birgitte Højklint Nielsen: bhoejklint@econ.au.dk 

https://econ.medarbejdere.au.dk/administration/
https://econ.medarbejdere.au.dk/administration/
mailto:chars@econ.au.dk
mailto:bhoejklint@econ.au.dk
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See previous ECON newsletters here: https://econ.medarbejdere.au.dk/news -and-events/newsletters/   

 

Other newsletters at AU  

There are quite a few other newsletters at AU and facult y levels. Some of them will be sent to you automat-

ically; others you will need to subscribe to.  

 

See a (not complete) list of newsletters at AU here: https://medarbejdere.au.dk/en/newsletters -at-au/  

 

All researchers are encouraged to sign up for the newsletter from The AU Research Support Office: 

https://medarbejdere.au.dk/en/administration/researchandtalent/research -support/?or-

gUrl=http%3A%2F%2Fwww.au.dk%2Ffse%2F&cHash=e264014dbee56488f8e85ac37adb70c9  

 

Junior researchers (postdocs and assistant professors) are encouraged to subscribe to the newsletter from 

the Junior Researcher Development Programme: https://talent.au.dk/junior -researcher-development -pro-

gramme/  

 

PhD students are encouraged to subscribe to the newsletter from the PhD and Postdoc Activity Group 

https://phd.au.dk/for -current-phd-students/phd -and-postdoc-activity-group/subscribe -to-our-newslet-

ter/   

 

International staff members are encouraged to sign up for the newsletters from the University International 

Club. See also the list of newsletters targeted internationals: https://internationalstaff.au.dk/news -and-

events/newsletter/   
  

  

Newspapers 

 

 

The Department has a newspaper lounge in 2620(A)-02. Here you may find various magazines and the 

following newspapers: Financial Times, International New York Times, Berlingske, Børsen, Politiken, 

Jyllands-Posten, Aarhus Stiftstidende, Kristeligt Dagblad, Information and Weekendavisen. 

 

If you have any questions regarding the newspapers, you should contact Thomas Stephansen: 

tstephansen@econ.au.dk   
  

  

Office supplies 

 

 

Office supplies are available in 2632(L)-252. If you have special requests regarding office supplies, 

please contact  Thomas Stephansen: tstephansen@econ.au.dk, then he will check whether it is possible to 

fulfil your request. 

  

  

Personal homepage 

 

 

It is mandatory for PhD students, postdocs, assistant professors, associate professors and full professors to 

have an updated person al website. To start with, your website is created for you, but you must update  the 

site in PURE: medarbejdere.au.dk/en/pure . Publications must be registered in PURE, and your website must 

also include an updated CV in English. 

 

Please contact one of the research secretaries of your section if you need help.   

 

https://econ.medarbejdere.au.dk/news-and-events/newsletters/
https://medarbejdere.au.dk/en/newsletters-at-au/
https://medarbejdere.au.dk/en/administration/researchandtalent/research-support/?orgUrl=http%3A%2F%2Fwww.au.dk%2Ffse%2F&cHash=e264014dbee56488f8e85ac37adb70c9
https://medarbejdere.au.dk/en/administration/researchandtalent/research-support/?orgUrl=http%3A%2F%2Fwww.au.dk%2Ffse%2F&cHash=e264014dbee56488f8e85ac37adb70c9
https://talent.au.dk/junior-researcher-development-programme/
https://talent.au.dk/junior-researcher-development-programme/
https://phd.au.dk/for-current-phd-students/phd-and-postdoc-activity-group/subscribe-to-our-newsletter/
https://phd.au.dk/for-current-phd-students/phd-and-postdoc-activity-group/subscribe-to-our-newsletter/
https://internationalstaff.au.dk/news-and-events/newsletter/
https://internationalstaff.au.dk/news-and-events/newsletter/
mailto:tstephansen@econ.au.dk
mailto:tstephansen@econ.au.dk
http://medarbejdere.au.dk/en/pure/
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Read more about the minimum requirements for your personal webpage here: econ.medar-

bejdere.au.dk/research/personal -homepage . 
  

  

Photo 

 

 

The AU Photography Unit provides staff photos for PURE (your personal website) and business cards. 

Free of charge.  

 

Photos are taken the first Tuesday of the month from 10:00 to 12:00 and from 13:00 to 14:00. It is not 

necessary to make an appointment.  The photos are taken at Trøjborgvej 82-84, building 1910, room 

3.20. Note that they will not take staff photos in July. 

 

See the website: https://econ.medarbejdere.au.dk/practical -info/staff -photo/   
  

  

Postal address 

 

 

The postal address of the Department of Economics and Business Economics is: 

 

Department of Economics and Business Economics 

Fuglesangs Allé 4 

8210 Aarhus V 

Denmark 

 

Tel.: 8716 5372 

 

Aarhus Universityās main telephone number: 87 15 00 00. 
  

  

Printers 

 

 

The Department  has printers in all its office buildings on Campus. Find the name of the printer you 

want to install (the name is often written on a label on the printer ) - the location of the printer (build-

ing number and room number)  is part of the printerās name. 

 

How to add a new printer  

Please see this guide if you need help installing a printer: https://medarbejdere.au.dk/en/admin-

istration/it/guides/print/  

 

Support 

If you experience problems with the printers or copying machines , you should contact IT-support: 

bss.it@au.dk/ 8715 0933. 
  

  

http://econ.medarbejdere.au.dk/research/personal-homepage/
http://econ.medarbejdere.au.dk/research/personal-homepage/
https://econ.medarbejdere.au.dk/practical-info/staff-photo/
https://medarbejdere.au.dk/en/administration/it/guides/print/
https://medarbejdere.au.dk/en/administration/it/guides/print/
mailto:bss.it@au.dk
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Public holidays 

 

 

Danish public holidays: 

¶ New Year's Day: 1 January 

¶ Maundy Thursday, Good Friday and Easter Monday: Thursday and Friday before Easter Sunday and 

Monday after Easter Sunday 

¶ "Store Bededag" (Danish Rogation Day): Fourth Friday after Easter 

¶ Ascension Day: 1½ weeks before Pentecost 

¶ Pentecost Sunday and Monday (Whitsun): Sunday and Monday after Pentecost 

¶ Constitution Day: 5 June 

¶ Christmas Eve: 24 December 

¶ Christmas Day: 25 December 

¶ Boxing Day: 26 December 
  

  

Purchase 

 

 

Each section has its own account and an amount each year where you can apply for coverage of ex-

penses to conferences, minor travel expenses for meetings, books, submission fees etc. 

 

If you want to apply for funding from your section, you need to fill in an application form (via the link 

below)  and send it to your head of section, who, if it is approved, will sign your application.  

 

If you are a PhD student and would like to make a purchase of e.g. a book, you should get approval 

from your supervisor and then apply by sending  the form to Helena Skyt Nielsen. 

    

You cannot commit to any expenses (i.e. order, buy or pay anything) before you have applied and ob-

tained approval  from your head of section (unless you choose to do so at your own risk).  

 

Read more about purchase and how to apply here:  https://econ.medarbejdere.au.dk/practical -

info/purchase/     
  

  

Staff list  

 

 

A list of all staff at the Department can be found here: https://econ.au.dk/facultyandstaff/   

  

  

Staff portals (Intranet) 

 

 

The Department's staff portal: econ.medarbejdere.au.dk  contains useful information relevant for 

employees at the Department.  The information given in this folder can also be found on the staff 

portal. The Departmentās staff portal often links to the staff portal at the faculty level (Aarhus BSS) or 

at AU level: 

 

At faculty level, Aarhus BSSās staff portal medarbejdere.au.dk/en/faculties/business -and-social-sci-

ences/  provides information for employees at the departments under Aarhus BSS.  

 

https://econ.medarbejdere.au.dk/practical-info/purchase/
https://econ.medarbejdere.au.dk/practical-info/purchase/
https://econ.au.dk/facultyandstaff/
http://econ.medarbejdere.au.dk/
https://medarbejdere.au.dk/en/faculties/business-and-social-sciences/
https://medarbejdere.au.dk/en/faculties/business-and-social-sciences/
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AUās staff portal staff.au.dk/  contains information relevant to all employees at Aarhus University. 
  

  

Thieves 

 

 

The outer doors at Campus Fuglesangs Allé are open during the day. This means that we need to be 

alert as regards leaving valuable belongings unattended and our office doors open when going to 

the coffee machine, the copy room etc.  

 

Once in a while we have visits from unauthorized persons who lurk around the hallways looking for 

an opportunity to steal laptops, wallets etc. from our offices and meeting rooms. 

 

So please remember to lock your door when you leave your office þ even if only for a few minutes - 

and you should never leave belongings unattended in meeting rooms, offices etc.  

 

It is also important that you lock your laptop into a drawer or the like before you go home (if you 

donāt take it with you), so that it is not visible from the window, and it is a good idea to close the 

blinds before you go home - especially if your office is on the ground floor. 
  

  

Travel insurance 

  

A travel insurance card can be printed directly from AUās travel insurance company EuropÙiske's web-

site. Note, however, that it is not a requirement that you own or bring a physical card to be covered  

when travelling. 

 

If you need to use the insurance during a trip abroad and you do not have the physical card, all the 

necessary information and contact information can be found at  Statens tjenesterejseforsikring (euro-

paeiske.dk). When initiating an insurance claim, confirmation from the head of department must be in-

cluded. 

 

Please note that the individual AU employee is responsible for ensuring that the employee is covered 

by a valid  travel insurance at AU before engaging in business travel.  

 

Read more about travel insurance: https://econ.medarbejdere.au.dk/travelling/   
  

  

Travelling 

 

 

Travel booking may be done direc tly with the airline or through Carlson Wagonlit Travel. 

 

You may contact CWT via their web portal: https://www.mycwt.com/ , or by e-mail: au.dk@con-

tactcwt.com  or telephone: 3363 7744. 

 

RejsUd is the university's travel and expense settlement system. When returning from a trip you must 

settle your travel expenses in the RejsUd system: https://medarbejdere.au.dk/en/administration/fi-

nance/menu2/rejsud/guidelines -rejsud/  within 2 weeks after your return. You can do this yourself or 

you can ask one of the research secretaries of your section (https://econ.medarbejdere.au.dk/ad-

ministration/ ) to do it for you. All original tickets, receipts etc. must be handed in when settling the 

expenses. 

 

If e.g. another university or external partner is paying for your trip, you must inform one of the re-

search secretaries of your section (https://econ.medarbejdere.au.dk/administration/ ) 

 

https://staff.au.dk/
https://www.europaeiske.dk/statens-tjenesterejseforsikring/
https://www.europaeiske.dk/statens-tjenesterejseforsikring/
https://econ.medarbejdere.au.dk/travelling/
https://www.mycwt.com/
mailto:au.dk@contactcwt.com
mailto:au.dk@contactcwt.com
https://medarbejdere.au.dk/en/administration/finance/menu2/rejsud/guidelines-rejsud/
https://medarbejdere.au.dk/en/administration/finance/menu2/rejsud/guidelines-rejsud/
https://econ.medarbejdere.au.dk/administration/
https://econ.medarbejdere.au.dk/administration/
https://econ.medarbejdere.au.dk/administration/
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Read more about travel booking, funding, settlement of expenses and insurance on the ECON staff 

portal here: https://econ.medarbejdere.au.dk/travelling/   
  

  

Visitors 

 

 

If you would like to invite a guest/seminar speaker and the Department is supposed to pay the ex-

penses, please send an application to Anne la Cour by e-mail: anncou@econ.au.dk. The application 

should specify who the guest is, the time and purpose of the visit, and a budget for all expenses (travel, 

hotel, dinner etc.). The application shall be sent a.s.a.p., and always prior to the visit. 

 

You should contact the research secretary of your section if you are expecting a guest who needs to 

use a guest office and have internet access during his/her visit. Please make sure to notify the research 

secretary well in advance before the guest arrives. 

 

Who is the research secretary of my section: https://econ.medarbejdere.au.dk/administration/  
  

  

VPN 

  

VPN connections to AU require two-step authentication. This means that when you connect via VPN, you 

will have to log in with your AU ID and password and then accept your login with an app on your 

smartphone called Microsoft Authenticator.  

 

Note that you must be logged in to the AU network when registering, so make sure to register while you 

are on campus to avoid  unsuccessful log-in to VPN when you are sitting at home or abroad.  

 

Read more: https://medarbejdere.au.dk/en/administration/it/guides/network/vpn -remoteaudk/  

 

If you have any questions, please contact IT support at bss.it@au.dk or 8715 0933. 
  

  

Waste handling  

 

 

Paper 

The brown waste paper bag in your office is for paper only. The cleaning staff will empty it for you on a 

regular basis, or you may empty it yourself in the large bag for paper in the nearest copy room. 

 

Residual waste 

Residual waste (i.e. napkins, used paper plates, food, candy wrappers etc.) must be placed in the white 

plastic bags, which should then be disposed of in the bin in the nearest kitchen, for example when you 

leave your office for the day. The white plastic bags can be found in the nearest kitchen. 
  

  

Welcome  

 

 

Webpage for new employees at the Department  

The Departmentās webpage for new employees contains useful information about the Departmentās 

introduction programme and links to useful folders and information for new employees.  

 

See the Departmentās webpage for new employees here: https://econ.medarbejdere.au.dk/practical -

info/information -for-new-employees/   

  

Digital welcome to Aarhus University  

https://econ.medarbejdere.au.dk/travelling/
mailto:anncou@econ.au.dk
https://econ.medarbejdere.au.dk/administration/
https://medarbejdere.au.dk/en/administration/it/guides/network/vpn-remoteaudk/
https://econ.medarbejdere.au.dk/practical-info/information-for-new-employees/
https://econ.medarbejdere.au.dk/practical-info/information-for-new-employees/
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All new employees will receive an invitation to the AU Digital Welcome. The digital welcome provides 

a general introduction to AU as an organisation and workplace. It begins with three short films that in-

troduce new employees to AU. A variety of topics are covered, such as the structure of the organisa-

tion, strategy and history, the staff policy and useful tools. New employees are free to select the topics 

they find relevant and interesting. It takes about 30-45 minutes to watch the entire presentation. The 

presentation can be stopped at any point and resumed at a later time.  

 

See the digital welcome at: https://medarbe jdere.au.dk/en/administration/hr/recruitmentan-

donboarding/newemployeeatau/digital -welcome -to-aarhus-university/   
  

  

Webmail  

 

 

Check your mail from home using Outlook or AU webmail. You will find AU webmail on mail.au.dk. Read 

more about how to log -in to webmail here: https://medarbejdere.au.dk/en/administra-

tion/it/guides/mail/webmail/   

 

  

  

WiFi - Wireless networks 

 

 

Eduroam is the primary wireless network at AU for students and employees. AU-Guest is AUās wireless net-

work for guests. 

 

Read more about how to access these networks here: https://medarbejdere.au.dk/en/administra-

tion/it/guides/netvaerk/wirelessnetwork/  

  

  

Working environment  

 

 

A good physical and psychological work ing environment is a fundamental prerequisite for satisfaction and 

well -being at work. The Department works to develop and maintain a healthy and good work ing environ-

ment for all its employees. 

 

Physical working environment:  

On the Departmentās website about physical working environment, you can find help and guidance in re-

lation to indoor climate, screen glasses etc. See: https://econ.medarbejdere.au.dk/working -environ-

ment/physical -working-environment/   

 

Psychological working environment:  

If you experience mental overload, stress, offensive behaviour or anything else that affects your well-be-

ing, you can find help and guidance on this website: https://econ.medarbejdere.au.dk/working -environ-

ment/psychological -working-environment/  

 

Occupational health and safety group:  

The Departmentās occupational health and safety group takes initiatives to ensure a healthy and secure 

working environment at the Department. The representatives of the occupational health and safety group  

are: 

 

¶ Christel Brajkovic Mortensen: 

Office: 2632(L)-206 

https://medarbejdere.au.dk/en/administration/hr/recruitmentandonboarding/newemployeeatau/digital-welcome-to-aarhus-university/
https://medarbejdere.au.dk/en/administration/hr/recruitmentandonboarding/newemployeeatau/digital-welcome-to-aarhus-university/
https://mail.au.dk/
https://medarbejdere.au.dk/en/administration/it/guides/mail/webmail/
https://medarbejdere.au.dk/en/administration/it/guides/mail/webmail/
https://medarbejdere.au.dk/en/administration/it/guides/netvaerk/wirelessnetwork/
https://medarbejdere.au.dk/en/administration/it/guides/netvaerk/wirelessnetwork/
https://econ.medarbejdere.au.dk/working-environment/physical-working-environment/
https://econ.medarbejdere.au.dk/working-environment/physical-working-environment/
https://econ.medarbejdere.au.dk/working-environment/psychological-working-environment/
https://econ.medarbejdere.au.dk/working-environment/psychological-working-environment/
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E-mail: chbm@econ.au.dk 

Tel.: 87165395 / 93522086 

 

¶ Anja Zimmerd ahl:  

Office: 2620(A)-100 

E-mail: azh@econ.au.dk 

Tel.: 28992114 

 

If you have any questions or concerns regarding furniture, ergonomic equipment etc. please contact Chris-

tel Brajkovic Mortensen: chbm@econ.au.dk 

 

Read more about the Departmentās occupational health and safety group: https://econ.medar-

bejdere.au.dk/councils -and-committees/occupational -health-and-safety-group/       
  

  

mailto:chbm@econ.au.dk
mailto:azh@econ.au.dk
mailto:chbm@econ.au.dk
https://econ.medarbejdere.au.dk/councils-and-committees/occupational-health-and-safety-group/
https://econ.medarbejdere.au.dk/councils-and-committees/occupational-health-and-safety-group/
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 NICE TO KNOW 

Breakfast rolls every Friday 

 

 

Breakfast rolls are served in the staff lunch room (2632(L)-141) at 9.00 every Friday. 

  

  

Coffee machines  

 

 

You may find coffee machin es at the following locations at the Department:  

 

¶ Building 2620(A)-02: The Faculty Lounge 

¶ Building 2621(B) þ in the kitchen 

¶ Building 2622(C) 

¶ Building 2631(K) 

¶ Building 2632(L) þ in the lunch room (L141) and in the lounge  (L243) on the 1st floor 

¶ Building 2640(R) 

 

The coffee is free for employees at the Department. 
 

  

Fitness centre 

 

 

The Fitness Centre at Aarhus University is located at Katrinebjergvej 89c. The centre offers a wide 

range of modern cardio machines, machine weights, free weights and fitnes s training, a sauna, show-

ers and changing facilities. 

 

The centre provides instruction and trial lessons by instructors and physiotherapist prior to registration. 

 

Read more about the AU exercise centre: motion.au.dk/ en   
  

  

Fruit 

 

 

Fresh fruit is delivered to the Department's lunch room 2632(L)-141 every day. 

  

NICE TO KNOW 
 

 

http://motion.au.dk/en/
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Lunch 

 

 

Lunch can be bought in the canteen "Caf'Inn"  in building 2610(S), or at one of the sandwich  bars located 

a few minutesā walk from Fuglesangs Allé at Viborgvej.  

 

The Department's lunch room is in 2632(L)-141.  

 

If you have guests for lunch, you should contact the secretary of your section, who will order for you from 

one of our suppliers. Please make sure to state the name of your guest(s), date, occasion and project 

number (if another project than the Department will pay).  
  

  

Staff association 

 

 

The Staff Association at Business and Social Sciences is for all employees at Business and Social Sci-

ences. The association has more than 1000 members. Every month the association arranges social and 

cultural events to bring together faculty and staff from across departments. Previous events arranged by 

the association have been movie nights, table tennis, champagne tasting, various family events and lots 

more, and the last Friday of every month, the association invites its members for a drink in Klubben, Fu-

glesangs Allé.  

 

As an employee at the Department , you are automatically a member of the staff association.  

 

Read more about the staff association: medarbejdere.au.dk/en/faculties/business -and-social-sci-

ences/the -staff-association.  
  

  
 

 

 

 

http://medarbejdere.au.dk/en/faculties/business-and-social-sciences/the-staff-association/
http://medarbejdere.au.dk/en/faculties/business-and-social-sciences/the-staff-association/
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 USEFUL LINKS 

 

Department webpage  econ.au.dk  

Aarhus BSS webpage bss.au.dk/en/   

AU webpage  

 

au.dk/en   

Department s taff portal  econ.medarbejdere.au.dk   

Aarhus BSS staff portal medarbejdere.au.dk/en/faculties/business -and-social-sciences/  

AU staff portal  

 

medarbejdere.au.dk/en   

ECON Administration  https://econ.medarbejdere.au.dk/administration/   

Webmail  

Check your e-mail from 

home 

mail.au.dk  

Templates (AU) 

Letters, Power Point etc. 

medarbejdere.au.dk/en/faculties/business -and-social-sciences/visual-identity  

IT-support 

 

medarbejdere.au.dk/en/administration/it/main -academic -areas/aarhus -bss-it-support  

Library 

 

library.au.dk/en/   

Talent Development and 

International Staff Office  

https://internationalstaff.au.dk/   

PhD Planner medarbejdere.au.dk/en/faculties/business -and-social-sciences/employment -and-career/em-

ployment -as-a-phd-student/phd -planner-login/   

Carlson Wagonlit Travel 

Travel booking 

www.mycwt.c om/  

RejsUd 

Settlement of travel ex-

penses 

medarbejdere.au.dk/en/administration/finance/menu2/rejsud/guidelines -rejsud/   

PURE 

Registration of research 

and personal homepage  

medarbejdere.au.dk/pure/pure -home/   

 

  

USEFUL LINKS 
 

 
 

 

http://econ.au.dk/
https://bss.au.dk/en/
http://www.au.dk/en
http://econ.medarbejdere.au.dk/
https://medarbejdere.au.dk/en/faculties/business-and-social-sciences/
http://medarbejdere.au.dk/en/
https://econ.medarbejdere.au.dk/administration/
https://mail.au.dk/
http://medarbejdere.au.dk/en/faculties/business-and-social-sciences/visual-identity/
http://medarbejdere.au.dk/en/administration/it/main-academic-areas/aarhus-bss-it-support/
https://library.au.dk/en/
https://internationalstaff.au.dk/
https://medarbejdere.au.dk/en/faculties/business-and-social-sciences/employment-and-career/employment-as-a-phd-student/phd-planner-login/
https://medarbejdere.au.dk/en/faculties/business-and-social-sciences/employment-and-career/employment-as-a-phd-student/phd-planner-login/
http://www.mycwt.com/
https://medarbejdere.au.dk/en/administration/finance/menu2/rejsud/guidelines-rejsud/
https://medarbejdere.au.dk/pure/pure-home/
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 MAP 

The map below shows Campus Fuglesangs Allé. Maps of the rest of AU can be found via this link: https://interna-

tional.au.dk/about/contact/   

 

MAP 
 

 

 

https://international.au.dk/about/contact/
https://international.au.dk/about/contact/

